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MEMORANDUM
TO: State Board of Regents
FROM: David L Buhler

SUBJECT: Revision of Policy R120, Bylaws of the Board of Regents

Issue
Utah Code 53B-1-104(9) authorizes the Board of Regents to establish bylaws for its governance. Recent
changes by the Utah Legislature to Chapter 53B require non-substantive revisions to Regent policy R120
for better alignment with statutory language.

Background

The Board of Regents has enacted bylaws for its governance and for governance of the institutions within
the Utah System of Higher Education. The bylaws must be consistent with the Board's governing statute.
As the Legislature revises the statute from time to time, the Board must make similar revisions to adopt
common terminology or make substantive changes as needed. The recent changes to 53B required some
non-substantive changes to the Regents’ bylaws to reflect differences in the Regents membership, duties
of the trustees and presidents, and new terminology. Additionally, these revisions clarify existing language
for easier reference and understanding.

Commissioner's Recommendation

The Commissioner recommends the Regents approve revisions to policy R120, Bylaws of the Board of
Regents effective immediately.

David L Buhler
Commissioner of Higher Education

DLB/GTL
Attachments
_. - v SUU & narr VTR Sale Lake &8
UNIVERSITY ﬁﬂ\ WEBER STATE [L e uvu ‘-“1}11'“'\."1“_\'@‘

of UTAH UtahStatelUniversity UNIVERSITY SNOW COLLEGE

~olcge

|m



— R120, Bylaws of the State-Board of

UTAH SYSTEM OF

HIGHER EDUCATION Regents1

Building a Stronger State of Minds

R120-1. Purpose: To provide bylaws for the government of the State Board of Regents.

R120-2. References
21. Policy and Procedure R110, Utah Code Title 53B (State System of Higher Education)
2.2, Utah Code §53B-1-104(98) (State Board of Regents: Enact Bylaws)

R120-3. Bylaws

31. The State Board of Regents

3.1.1. Powers: The State Board of Regents eensrstrnge#sr*teen#etmgmember&and—teur—nen—

Ieehnetegy—andene%tudent—Regent—Etee&rs vested wrth the power to govern the state system of
hlgher educatron éUtathdeéé%M%AsseetheBeard—rs#ested—mththeeentret

3.1.2.  Governing Board for System; Commissioner is Chief Executive Officer: The State
Board of Regents is the governing board for the state system of higher education. tr-sueh-capacity
theThe Commissioner of Higher Education serves as its chief executive officer, and
communications to and from the State-Board of Regents and member institutions shall be made
through the Commissioner.

3.1.3. Governing Board for Institutions; Presidents are Chief Executive Officers: The State
Board of Regents alse-is the governing board of the institutions in the system. {r-such-capacity
theThe pPresidents of each institution serves under the direction of the State-Board of Regents as
the-chief executive officers for her-er-histheir institutions; and shall have such duties, powers and
functions as are provided in these bylaws.

3.1.4. Commlssroner s Offrce a@hannete#@emmumeahenthe Point of Contact and

1 Adopted June 17, 1970; amended July 28, 1970, September 11, 1970, January 20, 1971, July 27, 1971, December 20, 1973, July 22, 1975,
July 14, 1980, August 31, 1981, October 11, 1985, September 12, 1986, August 6, 1987, December 16, 1988 and Bylaws February 24, 1989,
June 18, 1993, May 31, 2002, September 11, 2003, March 30, 2012 and March 29, 2013.
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3.2.

3.3.

Communicationseentacts with ether-state agencies, sueh-as-the Governor's office, the Legislature
or its stafflegistative-officials, or other federal state and IocaI qovernment offrcrals shaII come from
the Commissioner’s officeBuildin

an&ethers—sheetd—ﬂew%hreughthe@emmrssrenem@#reerf the subject matter |nvoIves State

Board of Regents actions, policies, programs, or issues relating to matters reserved-to-the

jurisdiction-of the-State-Board-efunder the Regents’ purview-by-law-or-by-State Board-of Regents
e

Officers of the State Board of Regents

3.21. Chair: The-Chairshall-be-elected-by-the-State The Board of Regents shall elect a chair at

its May/June meeting in each even numbered year. Beginning on the date of election, the chair

and-shall serve for a-term-of-two years, or until his or her successor is elected and qualified. Ne-A

Regent may not State-Beard-of Regents-membershall-be-eligible-to-serve more than two terms as

Chair. The Chair shall preside at all meetings of the State Board of Regents and, as directed by the
Board shaII have such other dutles powers and responsrbrlrtres as are assrgnedtehtmer—her—by

3.2.2. Vice chair: The Vice-chairshall-be-elected-by-the-State-Board of Regents shall elect a

vice-chair at its May/June meeting in each even numbered year. The vice-chair -and-shall serve
for a term of two years_concurrently with the chair or until her or his successor is elected and
qualified. The Vice--chair shall act as cChair in the absence or disability of the cChair and shall

have such other duties, powers and responsibilities as the Board may be-assigned-te-him-or-herby
the-Chairand-the-State-Beard-of Regentsassign. In the event the office of cChair becomes vacant

during the term for which he or she was elected, the vVice--chair shall act as temperary-interim
cChair until the next regular meeting, at which time the Board shall elect a new cChair shal-be
elected-o-fill the-vaeaney-andio serve serve-the balance of the unexpired term. If the office of
Wice-c-ehair is similarly vacated, the Board shall elect a new vice-chair vaeaney-shalt-be-filled-by
eleetion-at the next regular meeting.

3.23. Secretary: The State-Board of Regents shall appoint from-the-staff-of-its-executive-officer
a member of the Commissioner’s to serve as Board secretary and at the Board’s pleasure.

direct {Utah Code §538-1-104(5))

The Utah State System of Higher Education and Its Governance
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3.3.1.

Composition: The Utah State System of Higher Education;-established-by-the-Higher

Edueation-Aectof-1969; consists of the State-Board of Regents, its-officers-and-staff-the University
of Utah, Utah State University, Weber State University, Southern Utah University, Snow College,
Dlxre State Unrversrty, Utah VaIIey Unrver3|ty, and SaIt Lake Communlty CoIIege—aed—seehether

3.3.2.

Governance and Administration of the System

3.3.2.1. Institutions: Memberinstitutionsas-specified-by-law,-are-governed-by-tThe

State-Board of Regents shall control, manage, and supervise the institutions of higher

education as authorized by law -tndertaw,these-bylaws;-and by sueh-the policies, rules
and regulations as-the State-Board efRegents-shall establish or authorize to be

established.

3.3.2.2. Commissioner: The State-Board of Regents, upon approval from the Governor
and with the consent of the Senate for each appointee nominated, shall appoint a
Commissioner of Higher Education to serve at its pleasure as its chief executive officer.
The Commissioner may be terminated by the Board of Regents or the Governor, after
consultation with the Board of Regents. The Board of Regents shall set the
Commissioner’s saIaryie#theLeemmrsaeeer— eresenleeestablrsh hrs or her thedutles and
functions efth

Eduecation}, and select a commissioner on the basis of outstandrng professronal
qualifications. The Commissioner shall be responsible to the State-Board of Regents to
(1) ensure that the Board'’s policies and programs efthe-Beard-are properly executed, (2)
advise the Board with regard to recommendations from the institutions-geverned-by-the
Beard, (3) furnish information about the state system of higher education and make
recommendations regarding that information to the Board, (4) provide state level
leadership in any activity affecting the system of higher education and any institution in
the system of higher educationprevide-stateteveHeadership-in-any-activity-affecting-an
institution-in-the-state-system-of-higher-education, and (5) perform other duties assigned
by the Board in carrying out its duties and responsibilities.{Jtah-Code-§53B-1-105}

3.3.2.3. Commissioner Interprets Board Policy: The Commissioner shall be
respon3|ble for mtereretatteﬂef ntergretrng State Board of Regents poIrcytethe

who-m h . = The gPresrdent of
any mstrtutron may appeal the Commrssroner s mterpretatron of Board to the State Board
of Regents any in h h hat-the '

3.3.2.4. Selection of-and Evaluation of Presidents: The State-Board of Regents after

consulting-with-the-Institutional Board-of Trustees-shall appoint ard-hire-athe presidents
e (1] B R T e
vhiversitystate-collegestatecommunity-college;-and-etherinstitutions in the Utah state
Ssystem of Hhigher Eeducation, each to serve at the pleasure of the State-Board of

Regent&and at such salary as it may determrne and f|x éUtathetee§5384—’l@3—§5sB-2—

Beardref—Regths—As provrded in sections R208 and R209 the Board shaII reqularly
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evaluate gach pre3|dent S performancepm&dentsha\mtheassstaeeeetae%st#utteeat

3.3.2.5. Professional Staff: Upon the Commissioner’s recommendation-ef-the
Commissioneras-ts-chiefexeeutive-officer, the State-Board of Regents shall appoint and
hire a staff of professional, legal and administrative personnel to serve at the pleasure of
the Board at such salaries, retirement provisions and other benefits, and in such
capacities as the Board may from time to time determine and direct. The State-Board of
Regents may also develop arrangements for any transfers of function, personnel, or other
cooperative arrangements with member institutions, for the benefit of the work of the

Board and the effective performance of its duties {See-Utah-Code-§53B-1-106:also

3.3.2.6. Commissioner Represents Board: In order to ensure that there is effective
follow through in implementing State-Board of Regents action, the Commissioner shall

represent the-Board{when-itis-netin-sessionHn-givingwork with institutions on the
Board's behalf -guidance-and-assistanee-to ensure institutions-they effectively thatwilt

lead-to-timely-and-effective-implementation-efimplement the Board's aetienspolicies or
instructions-ef-the-Beard.

3.3.2.7. Information, Reports, Audits: The Commissioner is empowered to require
mformatlon and reports from the |nst|tut|ons+mhe$ystem4haHHH—bee#us&te4eeFthim
mented. The Commissioner has
the authorlty, after giving due notice to the gPreS|dent to assign his or her staff to audit
records of institutions or otherwise; to-verify data;-and-to-make-sure-that the-same-are
uniformiyreported. Such audits shall be elosely-connected-to-matiers-germanete
recommendations-thatthe Commissionermust-maketo-the-Statein response (o Board of
Regents instructions or to verify compliance with Regents policy or applicable law. The

Regents audit committee shall prioritize fGH-tS—GGt-IGH—AHd—I-tS—by—the Comm|SS|oners staff

pﬁeﬂtles—ete)ereeleaptye*ptamedrandls authorlzed to advocate on behalf of the Board

of Regentsd before the Governor and his or her staff, legistative-bediesthe Legislature, the
State-Building-Board,-and other officials and governmental entities.

3.3.2.9. Board Policies Properly Executed: After the State-Board of Regents has
adopted a new policy, program, or taken an action, the Commissioner shall have-the
respensibility-te-seeensure that it is properly carried out. The Commissioner and his or her
staff will collaborate with the Council of Presidents, and relevant institutional staff to is

Feqwemplement new pohmes or d|reot|ves and to per|od|cally follow up on the
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3.3.3.

mglementano tneemegeeﬂheserespen&bthﬂes—the@emmns&eeeestmtd—be

teseeﬂeatpe%tes—emgmmseed—aeﬂee&e#the%e&rdrerecooperate -with the
Comm|33|oner to properly executed aed—that—heeet—hn&aettee&m#&&mgarek&mﬂbeeg

Institutional Governance and Administration

3.3.3.1. Responsibility of Presidents: The pPresidents are responsible to the State
Board of Regents for the governance and administration of their respective institutions.
Presidents, with the assistance of their institutional-bBoards of {Frustees, are responsible
(1) for the property, both personal and real, established at their respective institutions,
together with such additions thereto as the State-Board of Regents may from time to time
approve-{See-Utah-Code-§53B-20-104); and (2) for the education, safety and welfare, for
the good of education in the state and their respective institutions, of all persons admitted
and enrolled, employed, or otherwise entering their premises, under such rules and
regulations as the institution shall establish.

3.3.3.23.Institutional Employees: The-Presidents, with the approval of their institutional
bBoards of tIFrustees ueder—pamgtaph—éQ—)(a}ef—Utah@ed%é%B-Z—J%—are authorlzed to
appoint and ;
policiesfix the salarles of the faeutttesfaculty staffs offlcers and employees of thelr
respective institutions, reporting to the Board periediealiy-their actions on personnel as

frestbefeanied e Siale BeardetBeoenis,

3.3.3.43.Institutional Rules and Regulations: The-PresidentPresidents efeach
institution;, with the approval of the institutional-bBoards of {Frustees, shall have the
authority to and shall issue institutional rtes-polices and regutations-administrative rules

governing their well-being-of-persons-and-the-security-of property-at-theirinstitutions,
conS|stent with Iaw and the peheteeetthe%tateBoard of Regents QO|ICIe —end—te
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3.34.

3.3.3.54.Institutional Members; Government: The pPresident, facultyies, staff,
students, «lannsnetite pe R s e Dhelnne s oo el s i ta s v a by
appeinted;-oradmitted-and-qualified;-are members of their respective universities;
colleges-andHinstitutions. Presidents, with the approval of the boards of trustees, shall
enact policies governing academic admission to the institution and employment by the
institution. The policies shall establish criteria and procedures for disciplinary action or

removal from the |nst|tut|on—and—wmh4heexeeptrene#theﬁre5|de%€wheservesatthe

............

3.3.3.65.Advocacy Consistent with Board Actions: Exceptas-expresslyrequired-by
Fitle-53B-Chapter2a-underno-circumstances-shall- Tthe Commissioner, any pPresident,

or other officer of an institution shall not present or advocate budget items, capital facilities

priorities, or other legislation to legislators, legislative committees, the Legislature, the
Governor, or any other state agency that are inconsistent with actions, priorities or policies
of the Board of Regents-en-such-matters. The Commissioner and such other persons as
may be designated by the State Board of Regents shall be the spokespersons for the
Board at all official hearings before the-legistators;-legislative committees, the Legislature,
the Governor, or any other state agency. Nothing herein shall preclude a pPresident or
other officer of an institution from appearing at hearings involving his or her institution.

Institutional-Boards of Trustees

3.3.4.1. ResponS|b|I|t|es Boards of trustees are authorrzed to (1) tﬁaddmeﬂteaethenty

aeprevate#themstrt&trenal—Beardreﬁmstees—facrlrtate communrcatron between the

institution and the community; (2) assist in planning, implementing, and executing fund
raising and development projects aimed at supplementing institutional appropriations; (3)
perpetuate and strengthen alumni and community identification with the college or
university's tradition and goals; (4) select recipients of honorary degrees; and (5) approve
changes to the institution of higher education's proqrams in accordance wrth Sectron 53B-

3.3.4.2. Honorary Degrees: Each university-and-college-of the-systeminstitution is

authorized to award honorary degrees in recognition of outstanding achievement or
distinctive public service, as selected for such consideration by the institutional bBoard of

rustees.ieh-Code£53B-2403(2)
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3.3.5.

3.3.4.3. Degrees, Diplomas and Certificates: Each Institutional-bBoard of tFrustees is
authorized to approve all-candidates for earned degrees and diplomas authorized by law
and the Board of Regents, conferred by the institution. The president shall recommend

éUtah@eele%é%B—%@-@%)—Saehcanmdates for deqrees to the board of trustees shatl—be

Upon trustee approval the
president shall confer all degrees and certificates shal-be-conferred-in-each-institution-by
the-President-theraccordinglyeef. The general style for conferring degrees shall be: "As
authorized by law and the Utah State Board of Regents." Diplomas attesting-therete-shall
bear the signature of the pPresident of the institution, the cChair of the institutionat-bBoard
of tFrustees, the cChair of the State-Board of Regents, and the Commissioner of Higher

Education. Non--degree certificates signifying-completion-of shortcorrespondenceor
e*ten&e%ewsesrmay be dlstrlbuted and awarded by each |nst|tut|on —prewded—thatthe

3.3.4.4. Trustees Bylaws: Each institutional-bBoard of {Frustees may enact such bylaws

for its own government as it deems necessary;-provided-such-bylaws-are-netin-conflict
with-these-bylaws, including provision for regular meetings of the institutional Board of
Trustees, consistent with Regents policies.-Cepies-of-the-institutional-Beard-of Trustees'
I T e e
e

3.3.4.5. Bylaws, Institutional Rules, and Other Reports Submitted to State Board of
Regents: The-President-of-eachnstitution-isPresidents are responsible for submitting to
the State-Board of Regents ermaking-available-electronically-copies-ef-beth-(1) the
institutional bBoard of tFrustees' bylaws for its own government, and (2) copies of the
institutional rules and regulations governing the institution, to be issued by the -Ppresident
with the approval of the Institutional- bBoard of {Frustees ;-as-setforth-and-delegated-in
Seetions-3-3-3-1and 3-3:3-4-of these-bylaws-abeve-and any other reports efinstitutionat
business-required-by-the-State-Board of Regents requires.

3.3.4.6. Questions of Institutional Role, Authority and Operations: Questions
regarding the scope of institutional role and authority and operations of institutional
bBoards of {Frustees under these bylaws and the State-Board of Regent's authority, shall
be referred initially by the President-president efeach-nstitution-to the Commissioner of
Higher Education for transmittal-examination,review-and-necessary-considerationby-the

Board of Regents to consider.

The State Board of Regents and its Professional Staff

3.3.5.1. Participation in Academic Life: The Commissioner and members of the his or
her professional staff ef the-Beard-efRegents-may qualify and hold positions as members
of the faculties of the membersystem institutions-ef-the-system, in accordance, in-each
mdwrdaalrease—wnh |nst|tut|onal rules, regulat|ons and practlces The e*teatef

mshtuttea—and—mast—beaapre%d—by—th&Comm|SS|oner must ensure ahd approve that a

staff member’s participation in the academic activities of an institution as-is net
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34.

3.5.

tneensistentconsistent with the efficient and timely discharge of the individual's duties as-a

staff-employee-of-theto the Commissioner and the Board.

3.3.5.2. Compensation Through Institutional Payroll System: The State-Board of
Regents' staff, professional or otherwise, may, with the joint approval of the Commissioner
and the pPresident of the concerned institution, be paid his or her approved compensation
forservice-as-a-member-of the-Beard's-staffthrough the payroll system of a member
institution. ir-connection-therewith,-theThe staff member shall be eligible for and enjoy, in
accordance with institutional policies, all benefits provided by the institution to its
equivalent faculty and staff personnel, including but not limited to retirement and
msurance programs VGG&-t-I-GH,—SJ-Gk—lGﬁ-VG—GHd—GmGHG&VGSEHVG and tumon reduct|on :

3.3.5.3. Transfer of Staff Functions and Funds: This section is subject to, and does not
impair or otherwise affect, the power of the Board of Regents to transfer staff functions,
and funds for the performance of such functions, from member institutions to the staff of

the State-Board of Regents pursuant to law.{Jtah-Code-§53B-1-106)
Offices

3.41. Location of Offices: The principal office of the State-Board of Regents shall be located in
Salt Lake City, State of Utah. The State-Board of Regents may have such other offices within the
State of Utah and at member institutions as its duties may require.

Meetings

3.5.14:4.Scheduled, as Called, or by Request: The State-Board of Regents shall meet regularly
as it shall determine, and when specifically called to convene; in full or executive session;- by the
Chairofthe Board_chair, by the executive-officer-of-the-BeardCommissioner, or by request of five

membe#&e#the%eaFdRegent éU%ah@-ede§5%B—44@4¢9})4h&FegwaPmeehﬂgsreﬁhe—Beard

W|th the Board from the qeneral pubhc ne%membep&efrthesmfee%eardreﬁ%egems—shall be

submitted to the Board in writing. Communications received less than fourteen days preceding any
State-Board of Regents meeting may either be deferred by-the-Beard-to a later meeting-atits
diseretion; or; referred-the Board chair by-the-Ghairtemay refer the communication to a committee,
the Commissioner, or other officer of the System. Persons other than membersRegents, or those
listed for business on the regular agenda,-ertheirdesignated-alternates; may address the State
Board of Regents while in session only on the recognition of the cGhair or by consent of a quorum
of members-Regents present.

3.5.32. Special Meetings: The State-Board of Regents may be called to convene in a special
meeting, in full or executive session, by the Ghairefthe-Board chair, by request ercal-of any-five
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membersRegents, or by the exeeutive-officerofthe-BoardCommissioner. {Utah-Code-§53B-1-
104(9))

3.5.43. Notice of Meetings: The Board secretary shall provide nNotice of the time and place of
each regular and special meeting of the State-Board of Regents shaltbe-mailed-by-the

Commissioner-orstaffmember-directed-by-him-or-her-to each member of the Board and
institutional pPresident, to-her-or-his-tastknown-address-at least seven days before each regular

meeting, together with an agendaum shewing-with-particularityexplaining the nature of the
business to be acted upon-at-such-meeting. Less-Shorter notice may be given in case of special or

emergency meetings.

3.5.54. Agenda and Regular Order of Business: The Board chair and the Commissioner shall
set the agenda for Board meetings. The official agenda shall constitute the principal business at

regular meetrngs of the Sta%eBoard of Regents Ihemgr%erdeeeﬁbusraes&ee#re—l%earde

3.5.65. Categories of Agenda ltems

3.5.65.1.Agenda Categories: The-severatitems-of-State-Board of Regents business shall
be listed upen-in the agenda by-the-Commissioner-within the following categories to serve
the interests of the Board: (A) Action Calendarltems: Items, recommended for action, that
involve the determination of basic planning or policy questions, program changes of more
than routine nature, or issues with substantial financial or budgetary implications;- (B)
Consent Calendar: Items, recommended for action, that are routine in character or of
relatively minor importance and do not require full discussion by the Board; and—(C)
Information Calendarltems: Presentation of institutional reports by heads of institutions
and other items for informational purposes.

3.5.65.2.Consent Calendar: The Board may act on the Hems-enthe- Consent Calendar
without debate, either as a group or

individually, as the State Board efRegents-may elect. Any item listed upon the Consent
Calendar may, by majority vote of the State-Board-efRegents, be transferred to the Action

Calendarltems at the same or a subsequent meeting and made subject to full discussion

and delrberatroanHer—teJrheLtakmgLe#aetreaJrhereen M

3.5.6. Agenda Preparation Procedures: Allmatters-submitted-by-member-linstitutions shall
submrt items for Board oonsrderatron to 4e4hesrate89ardref—Regeetsier—rt&appreval—ehaH—be

i i pitiatly A he-wheleits aggrogrrat
placement on the agenda, as approved by the Board charr Presidents whose institutions are on

the aqenda shall have approprrate notice as provrded in these bylaws Hemseebmﬂted—teirhe&aie

3. 5 6 1 Commrssroners Recommendatrons Gﬂﬂarlrdemeen#eagendem—the
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3.6.

Commissioner shall provide recommended actions to the Board regarding all action items
or consent calendar items on the agenda.- Institutions and the Commissioner’s staff shall
enqaqe |n appropriate due d|I|qence to prowde the Comm|SS|oner with the necessary

3.5.7. Recording of Votes: Any member so requesting shall have her or his vote recorded in
the minutes, or on request of any member the vote of each member shall be recorded.

3.5.8. Meeting Rules: The Board and its committees shall follow Robert's Rules of Order shat

be-followed-in conducting all meetings-of-the-State-Board-of Regenisand-of the-meetings-of the
committees-of the Board.

3.5.9. Open and Public Meetings: The State-Board of Regents shall comply with the Utah

Open and Pub||c Meetmqs Act as estabhshed in 52 4 101 —&Hder—the4awsef—ufeah—e*rst&tesewe

3.5.10. Executive sessions: Meetings-ofthe-State-Board of Regents meetings shall be open and
public, except that the Board may meet in executive session under the conditions and for the
purposes authorized by the Utah Open and Public Meeting Act, HUtah-Code-Title- 52-Chapter4):
provided that all resolutions, rules, regulations, contracts, appropriations, and other actions shall be
taken in open session.

Committees
3.6.1. Enumeration-Establishment of Committees and Selection of Members

3.6.1.1. Committee Appointments: The Boardre shall establish be-three standing
committees of-the-State-Board-ofRegents-and such other special committees as the
Board or the Board cChair may determine from-time-to-time-to be necessary or
appropriate. With the exception of the Executive Committee, the Board chair shall appoint
the membership and chair of all standing and special committees-and-their-Chairshall-be
appeinted-by-the-Chair-of the-State Board-of-Regents. The members and cGhair of any
subcommittee of a standing committee shall be appointed by the cChair of the standing
committee. Each standing committee shall serve concurrent two-year terms with the
cGhair who appointed them, immediately following his or her election in each even
numbered year.

3.6.1.2. Staff Support: The Commissioner shall provide sueh-staffing and support
services-asrray-be-necessary-to each standing and special committee and any

subcommittee thereof.

3.6.1.3. Standing Committees: The standing committees of the State-Board of Regents
are:
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3.6.2.

3.6.3.

(1) Executive Committee{see-Section-3-6-2-belowy,

(2) -Academic and Student Affairs Committee; and
(3)_-Finance and Facilities Committee;-and

(4) Audit Committee;

(5) Compensation Committee; and

(6) Capital Facilities Committee

3.6.1.4. Budget hearings: The Finance and Facilities Committee shall convene as a
Committee of the Whole Beard-during budget hearings with the institutions on budget
matters.

3.6.1.5. Definition of Committee Role: The Board cChair may; from-time-to-time-define
or redefine the role and responsibilities of, and may make specific assignments to, a
standing committee.

3.6.1.6. Committee Membership and Voting of Board Chair and Vice Chair: The
cGhair and VWice--chair efthe-State-Board-of Regents-may be appointed to and serve as
regular members of one or more standing committees, with full power to vote. The cChair
and Wice--chair ef-the-State-Beard-of Regents-shall also be ex officio members of each
standing committee to which they are not appointed on a regular basis, but in such ex
officio capacity shall be without power to vote.

Executive Committee

3.6.2.1. Composition: The Executive Committee shall be eempesed-comprised of the
cGhair of the State-Board of Regents, vVice--chair of the Board, the immediate past
cGhair of the Board if still serving on the Board, the chairs of the academic and student
affairs and finance and facilities standing committees-ofthe-Board, and one committee
member at large appointed by the Board GChairchair.

3.6.2.2. Authority: The Executive Committee- may meet to address issues, identify
areas of concern, set priorities or agenda items, or conduct other business during the
interim period between Board meetings, but may not take action on behalf of the Board

without a fuII quorum of the Boardehatkhaveutheiu#aetheﬂtyeﬁthesmteﬂ%eareref

AetrensrActrvrtres of the Executrve Commrttee shaII be reported to the StateBoard of
Regents at its next regular meeting following such action. {Jtah-Code-§53B-1-104(7}}

Committee Meetings: Meetings of all committees of the State-Board ef-Regents-may be

held upon the call of the Ghair-ef-the-committee chair, the Ghair-ef-the-Board chair, or at the
request of the Commissioner. The StateBoard of Regents may also meet asa commrttee of the

whole on the call of the Chairchair. Neti
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3.7.

3.8.

3.9.

Quorum

3.7.1. State Board of Regents and Committees: Only aA quorum of the State-Board of

Regents recessary-tomay conduct and transact |ts busmess a guorum shaII consist of nine

members of the BeardRegents..
104{48}-A quorum of any committee of the StateBoard of Regents shall con3|st of a majorlty of its

members. If less than a quorum are-is present at the time and place for any such meeting called,
the State-Board of Regents or committee meeting may be adjourned from-time-to-time-without
further notice.

3.7.2.  Proxy Voting: Proxy voting shall not be permitted at meetings of the State-Board of
Regents or the meetings of its committees.

3.7.3. Participation by Telecommunications: Members may participate in a meeting of the
State-Board of Regents, the Executive Committee, or other committee of the Board by means of
electronic communicationtelecommunications. Members who participate by electronic
communicationtelecemmunications may be counted in the quorum necessary to conduct and
transact State-Board of Regents or committee business. Such participation does not alter the
requirements of notice, open and public meetings, and other applicable rules of the State-Board of
Regents. To hold an electronic meeting, the Board must establish one or more "anchor locations,"
at least one of which is in the building and city where the Board would normally meet, and where
there is adequate space and facilities for interested persons and the public to attend and monitor

the open portions of the meeting.{Ytah-Code-§52-4-7-8)

Public Information

3.8.1.  Official Pronouncements: The Chairofthe-State-Board of Regents chair is the only
member of the Board authorized to make official pronouncements for the Board, and then only as
tnstructed-authorized by the Board. The Commissioner as executive officer of the State-Board of
Regents is ex-officio-authorized to speak for the Board and the state system of higher education
with respect to any policy matters that have received the approval of the Board, and on
administrative matters which have been entrusted to him or her by law or by the Board.

3.8.2. Releases and General Information: The Commissioner ef Higher Educationas
erpetiivesiiesrorthetioleBeardelPecenicor - lpkererhisaboepecadesionaied

deputy,-may issue such-news releases, general information and other communications regarding
administration of the system of higher education, as-will serve-its-interests;-suehprovided the
releases te-beare consistent with Board policies and praeticesdirectives.

3.8.3. Institutional Releases: The rPresidents of each institution, as chief executive officers of
their respective institutions, are responsible for all releases and information issued from their
institutions.

Pecuniary Interest

3.9.1. State Board of Regents Members: No State Board-ef-Regents membershallt-bemay
have peeuniariy-pecuniary interest, eithered directly; or indirectly, in any contracts made with the
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Board of Regents, the Office of the Commissioner of Higher Education or ir-on behalf of any
institutions of higher education in the state of Utah.

3.10. Amendments

3.10.1. Method: These bylaws may be amended or repealed at any regular meeting of the State
Board of Regents, by an affirmative vote of nine or more members, provided that copies of any
proposed amendments shall be submitted in writing to each member and to the Commissioner at
least seven days before the meeting at which they are to be proposed.
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— R120, Bylaws of the Board of Regents?

UTAH SYSTEM OF
HIGHER EDUCATION

Building a Stronger

State of Minds"

R120-1. Purpose: To provide bylaws for the government of the State Board of Regents.

R120-2. References

2.1.
2.2.
R120-3. Bylaws

3.1

3.2.

Policy and Procedure R110, Utah Code Title 53B (State System of Higher Education)

Utah Code §53B-1-104(9) (State Board of Regents: Enact Bylaws)

The State Board of Regents

3.1.1. Powers: The State Board of Regents is vested with the power to govern the state system
of higher education.

3.1.2.  Governing Board for System; Commissioner is Chief Executive Officer: The Board of
Regents is the governing board for the state system of higher education. The Commissioner of
Higher Education serves as its chief executive officer, and communications to and from the State
Board of Regents and member institutions shall be made through the Commissioner.

3.1.3.  Governing Board for Institutions; Presidents are Chief Executive Officers: The State
Board of Regents is the governing board of the institutions in the system. The presidents of each
institution serve under the direction of the Board of Regents as chief executive officers for their
institutions and shall have such duties, powers and functions as are provided in these bylaws.

3.1.4.  Commissioner's Office the Point of Contact and Communications:

Communications with state agencies, the Governor's office, the Legislature or its staff, or other
federal, state and local government officials shall come from the Commissioner’s office if the
subject matter involves Board of Regents actions, policies, programs, or issues relating to matters
under the Regents’ purview.

Officers of the State Board of Regents

3.2.1. Chair: The Board of Regents shall elect a chair at its May/June meeting in each even
numbered year. Beginning on the date of election, the chair shall serve for two years, or until his or
her successor is elected and qualified. A Regent may not serve more than two terms as Chair. The
Chair shall preside at all meetings of the State Board of Regents and, as directed by the Board,
shall have such other duties, powers and responsibilities as are assigned.

3.2.2.  Vice chair: The Board of Regents shall elect a vice-chair at its May/June meeting in each
even numbered year. The vice-chair shall serve for a term of two years concurrently with the chair
or until her or his successor is elected and qualified. The vice-chair shall act as chair in the
absence or disability of the chair and shall have such other duties, powers and responsibilities as

1 Adopted June 17, 1970; amended July 28, 1970, September 11, 1970, January 20, 1971, July 27, 1971, December 20, 1973, July 22, 1975,
July 14, 1980, August 31, 1981, October 11, 1985, September 12, 1986, August 6, 1987, December 16, 1988 and Bylaws February 24, 1989,
June 18, 1993, May 31, 2002, September 11, 2003, March 30, 2012 and March 29, 2013.

Page 1 of 9 File: R120 Clean 3-19-18


http://www.le.state.ut.us/%7Ecode/title53b/title53b.htm

3.3.

the Board may assign. In the event the office of chair becomes vacant during the term for which he
or she was elected, the vice-chair shall act as interim chair until the next regular meeting, at which
time the Board shall elect a new chair to serve the balance of the unexpired term. If the office of
vice-chair is similarly vacated, the Board shall elect a new vice-chair at the next regular meeting.

3.2.3. Secretary: The Board of Regents shall appoint a member of the Commissioner’s to serve
as Board secretary and at the Board'’s pleasure. The secretary shall make a record of all Board of
Regents meetings and shall perform such other duties as the Board of Regents may direct.

The Utah State System of Higher Education and Its Governance

3.3.1.  Composition: The Utah State System of Higher Education consists of the Board of
Regents, the University of Utah, Utah State University, Weber State University, Southern Utah
University, Snow College, Dixie State University, Utah Valley University, and Salt Lake Community
College.

3.3.2.  Governance and Administration of the System

3.3.2.1. Institutions: The Board of Regents shall control, manage, and supervise the
institutions of higher education as authorized by law and by the policies, rules and
regulations the Board shall establish or authorize to be established.

3.3.2.2. Commissioner: The Board of Regents, upon approval from the Governor and
with the consent of the Senate for each appointee nominated, shall appoint a
Commissioner of Higher Education to serve at its pleasure as its chief executive officer.
The Commissioner may be terminated by the Board of Regents or the Governor, after
consultation with the Board of Regents. The Board of Regents shall set the
Commissioner’s salary, establish his or her duties and functions, and select a
commissioner on the basis of outstanding professional qualifications. The Commissioner
shall be responsible to the Board of Regents to (1) ensure that the Board's policies and
programs are properly executed, (2) advise the Board with regard to recommendations
from the institutions, (3) furnish information about the state system of higher education
and make recommendations regarding that information to the Board, (4) provide state
level leadership in any activity affecting the system of higher education and any institution
in the system of higher education, and (5) perform other duties assigned by the Board in
carrying out its duties and responsibilities.

3.3.2.3. Commissioner Interprets Board Policy: The Commissioner shall be
responsible for interpreting Board of Regents policy. The president of any institution may
appeal the Commissioner's interpretation of Board to the Board of Regents.

3.3.2.4. Selection and Evaluation of Presidents: The Board of Regents shall appoint
the presidents for institutions in the Utah System of Higher Education, each to serve at the
pleasure of the Board and at such salary as it may determine and fix. As provided in
sections R208 and R209, the Board shall regularly evaluate each president’s
performance.

3.3.2.5. Professional Staff: Upon the Commissioner’s recommendation, the Board of
Regents shall appoint and hire a staff of professional, legal and administrative personnel
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to serve at the pleasure of the Board at such salaries, retirement provisions and other
benefits, and in such capacities as the Board may from time to time determine and direct.
The Board of Regents may also develop arrangements for any transfers of function,
personnel, or other cooperative arrangements with member institutions, for the benefit of
the work of the Board and the effective performance of its duties

3.3.2.6. Commissioner Represents Board: In order to ensure that there is effective
follow through in implementing Board of Regents action, the Commissioner shall work with
institutions on the Board’s behalf to ensure they effectively implement the Board's policies
or instructions.

3.3.2.7. Information, Reports, Audits: The Commissioner is empowered to require
information and reports from the institutions. The Commissioner has the authority, after
giving due notice to the president, to assign his or her staff to audit records of institutions
or otherwise verify data. Such audits shall be in response to Board of Regents instructions
or to verify compliance with Regents policy or applicable law. The Regents audit
committee shall prioritize the Commissioner's audits.

3.3.2.8. Advocacy: The Commissioner is authorized to advocate on behalf of the Board
of Regents before the Governor and his or her staff, the Legislature, and other officials
and governmental entities.

3.3.2.9. Board Palicies Properly Executed: After the Board of Regents has adopted a
new policy, program, or taken an action, the Commissioner shall ensure that it is properly
carried out. The Commissioner and his or her staff will collaborate with the Council of
Presidents, and relevant institutional staff to implement new policies or directives and to
periodically follow up on the implementation. Presidents shall cooperate with the
Commissioner to properly execute the Board's policies and directives.

Institutional Governance and Administration

3.3.3.1. Responsibility of Presidents: The presidents are responsible to the Board of
Regents for the governance and administration of their respective institutions. Presidents,
with the assistance of their boards of trustees, are responsible (1) for the property, both
personal and real, established at their respective institutions, together with such additions
thereto as the Board of Regents may from time to time approve; and (2) for the education,
safety and welfare, for the good of education in the state and their respective institutions,
of all persons admitted and enrolled, employed, or otherwise entering their premises,
under such rules and regulations as the institution shall establish.

3.3.3.2. Institutional Employees: Presidents, with the approval of their institutional
boards of trustees, are authorized to appoint and fix the salaries of the faculty, staff,
officers and employees of their respective institutions, reporting to the Board their actions
on personnel as requested.

3.3.3.3. Institutional Rules and Regulations: Presidents, with the approval of the

boards of trustees, shall have the authority to and shall issue institutional polices and
administrative rules governing their institutions, consistent with law and the Board of
Regents policies.
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3.34.

3.3.3.4. Institutional Members; Government: The president, faculty, staff, students, are
members of their respective institutions. Presidents, with the approval of the boards of
trustees, shall enact policies governing academic admission to the institution and
employment by the institution. The policies shall establish criteria and procedures for
disciplinary action or removal from the institution.

3.3.3.5. Advocacy Consistent with Board Actions: The Commissioner, any president,
or other officer of an institution shall not present or advocate budget items, capital facilities
priorities, or other legislation to legislators, legislative committees, the Legislature, the
Governor, or any other state agency that are inconsistent with actions, priorities or policies
of the Board of Regents. The Commissioner and such other persons as may be
designated by the State Board of Regents shall be the spokespersons for the Board at all
official hearings before legislative committees, the Legislature, the Governor, or any other
state agency. Nothing herein shall preclude a president or other officer of an institution
from appearing at hearings involving his or her institution.

Boards of Trustees

3.3.4.1. Responsibilities: Boards of trustees are authorized to (1) facilitate
communication between the institution and the community; (2) assist in planning,
implementing, and executing fund raising and development projects aimed at
supplementing institutional appropriations; (3) perpetuate and strengthen alumni and
community identification with the college or university's tradition and goals; (4) select
recipients of honorary degrees; and (5) approve changes to the institution of higher
education's programs, in accordance with Section 53B-16-102.

3.3.4.2. Honorary Degrees: Each institution is authorized to award honorary degrees in
recognition of outstanding achievement or distinctive public service, as selected for such
consideration by the institutional board of trustees.

3.3.4.3. Degrees, Diplomas and Certificates: Each board of trustees is authorized to
approve candidates for earned degrees and diplomas authorized by law and the Board of
Regents, conferred by the institution. The president shall recommend candidates for
degrees to the board of trustees. Upon trustee approval, the president shall confer all
degrees and certificates accordingly. The general style for conferring degrees shall be:
"As authorized by law and the Utah State Board of Regents." Diplomas shall bear the
signature of the president of the institution, the chair of the board of trustees, the chair of
the Board of Regents, and the Commissioner of Higher Education. Non-degree
certificates may be distributed and awarded by each institution.

3.3.4.4. Trustees Bylaws: Each board of trustees may enact such bylaws for its own
government as it deems necessary, including provision for regular meetings of the
institutional Board of Trustees, consistent with Regents policies.

3.3.4.5. Bylaws, Institutional Rules, and Other Reports Submitted to State Board of
Regents: Presidents are responsible for submitting to the Board of Regents (1) the
institutional board of trustees' bylaws for its own government, and (2) copies of the
institutional rules and regulations governing the institution, to be issued by the president
with the approval of the | board of trustees and any other reports Board of Regents
requires.
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3.4.

3.5.

3.3.4.6. Questions of Institutional Role, Authority and Operations: Questions
regarding the scope of institutional role and authority and operations of institutional boards
of trustees under these bylaws and the Board of Regent's authority, shall be referred
initially by the president to the Commissioner of Higher Education for the Board of
Regents to consider.

3.3.5. The State Board of Regents and its Professional Staff

3.3.5.1. Participation in Academic Life: The Commissioner and members of the his or
her professional staff may qualify and hold positions as members of the faculties of the
system institutions, in accordance, with institutional rules, regulations, and practices. The
Commissioner must ensure and approve that a staff member’s participation in the
academic activities of an institution is consistent with the efficient and timely discharge of
the individual's duties to the Commissioner and the Board.

3.3.5.2. Compensation Through Institutional Payroll System: The Board of Regents'
staff, professional or otherwise, may, with the joint approval of the Commissioner and the
president of the concerned institution, be paid his or her approved compensation through
the payroll system of a member institution. The staff member shall be eligible for and
enjoy, in accordance with institutional policies, all benefits provided by the institution to its
equivalent faculty and staff personnel, including but not limited to retirement and
insurance programs, leave, and tuition reduction.

3.3.5.3. Transfer of Staff Functions and Funds: This section is subject to, and does not
impair or otherwise affect, the power of the Board of Regents to transfer staff functions,
and funds for the performance of such functions, from member institutions to the staff of
the Board of Regents pursuant to law.

Offices

3.4.1. Location of Offices: The principal office of the Board of Regents shall be located in Salt
Lake City, State of Utah. The Board of Regents may have such other offices within the State of
Utah and at member institutions as its duties may require.

Meeting

3.5.1. Scheduled, as Called, or by Request: The Board of Regents shall meet regularly as it
shall determine, and when specifically called to convene in full or executive session by the Board
chair, by the Commissioner, or by request of five Regents.

3.5.2.  Communication to the Board: Communications with the Board from the general public
shall be submitted to the Board in writing. Communications received less than fourteen days
preceding any Board of Regents meeting may either be deferred to a later meeting or the Board
chair may refer the communication to a committee, the Commissioner, or other officer of the
System. Persons other than Regents, or those listed for business on the regular agenda, may
address the State Board of Regents while in session only on the recognition of the chair or by
consent of a quorum of Regents present.

3.5.3. Special Meetings: The Board of Regents may be called to convene in a special meeting,

in full or executive session, by the Board chair, by request of five Regents, or by the
Commissioner.
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3.5.4. Notice of Meetings: The Board secretary shall provide notice of the time and place of
each regular and special meeting of the Board of Regents to each member of the Board and
institutional president, at least seven days before each regular meeting, together with an agenda
explaining the nature of the business to be acted upon. Shorter notice may be given in case of
special or emergency meetings.

3.5.5. Agenda and Regular Order of Business: The Board chair and the Commissioner shall
set the agenda for Board meetings. The official agenda shall constitute the principal business at
regular meetings of the Board of Regents.

3.5.6. Categories of Agenda Items

3.5.6.1. Agenda Categories: Board of Regents business shall be listed in the agenda
within the following categories to serve the interests of the Board: (A) Action ltems: Items,
recommended for action, that involve the determination of basic planning or policy
questions, program changes of more than routine nature, or issues with substantial
financial or budgetary implications; (B) Consent Calendar: ltems, recommended for
action, that are routine in character or of relatively minor importance and do not require
full discussion by the Board; and(C) Information ltems: Presentation of institutional reports
by heads of institutions and other items for informational purposes.

3.5.6.2. Consent Calendar: The Board may act on the Consent Calendar without
debate, either as a group or individually, as the Board may elect. Any item listed upon the
Consent Calendar may, by majority vote of the Board, be transferred to the Action Items
at the same or a subsequent meeting and made subject to full discussion and
deliberation.

3.5.7.  Agenda Preparation Procedures: Institutions shall submit items for Board consideration
to the Commissioner or designees who will determine its appropriate placement on the agenda, as
approved by the Board chair. Presidents whose institutions are on the agenda shall have
appropriate notice as provided in these bylaws.

3.5.7.1. Commissioner's Recommendations: The Commissioner shall provide
recommended actions to the Board regarding all action items or consent calendar items
on the agenda. Institutions and the Commissioner’s staff shall engage in appropriate due
diligence to provide the Commissioner with the necessary information to make
recommendations.

3.5.8. Recording of Votes: Any member so requesting shall have her or his vote recorded in
the minutes, or on request of any member the vote of each member shall be recorded.

3.5.9. Meeting Rules: The Board and its committees shall follow Robert's Rules of Order in
conducting all meetings.

3.5.10. Open and Public Meetings: The Board of Regents shall comply with the Utah Open and
Public Meetings Act as established in 52-4-101.

3.5.11. Executive sessions: Board of Regents meetings shall be open and public, except that
the Board may meet in executive session under the conditions and for the purposes authorized by
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3.6.

the Utah Open and Public Meeting Act, provided that all resolutions, rules, regulations, contracts,
appropriations, and other actions shall be taken in open session.

Committees

3.6.1.

3.6.2.

Establishment of Committees and Selection of Members

3.6.1.1. Committee Appointments: The Board shall establish standing committees and
such other special committees as the Board or the Board chair may determine to be
necessary or appropriate. With the exception of the Executive Committee, the Board chair
shall appoint the membership and chair of all standing and special committees. The
members and chair of any subcommittee of a standing committee shall be appointed by
the chair of the standing committee. Each standing committee shall serve concurrent two-
year terms with the chair who appointed them, immediately following his or her election in
each even numbered year.

3.6.1.2. Staff Support: The Commissioner shall provide staffing and support to each
standing and special committee and any subcommittee thereof.

3.6.1.3. Standing Committees: The standing committees of the Board of Regents are:
(1) Executive Committee;

(2) Academic and Student Affairs Committee;

(3) Finance and Facilities Committee;

(4) Audit Committee;

(5) Compensation Committee; and

(6) Capital Facilities Committee

3.6.1.4. Budget hearings: The Finance and Facilities Committee shall convene as a
Committee of the Whole during budget hearings with the institutions on budget matters.

3.6.1.5. Definition of Committee Role: The Board chair may define or redefine the role
and responsibilities of, and may make specific assignments to, a standing committee.

3.6.1.6. Committee Membership and Voting of Board Chair and Vice Chair: The
chair and vice-chair may be appointed to and serve as regular members of one or more
standing committees, with full power to vote. The chair and vice-chair shall also be ex
officio members of each standing committee to which they are not appointed on a regular
basis, but in such ex officio capacity shall be without power to vote.

Executive Committee
3.6.2.1. Composition: The Executive Committee shall be comprised of the chair of the

Board of Regents, vice-chair of the Board, the immediate past chair of the Board if still
serving on the Board, the chairs of the academic and student affairs and finance and
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3.7.

3.8.

facilities standing committees, and one committee member at large appointed by the
Board chair.

3.6.2.2. Authority: The Executive Committee may meet to address issues, identify areas
of concern, set priorities or agenda items, or conduct other business during the interim
period between Board meetings, but may not take action on behalf of the Board without a
full quorum of the Board. Activities of the Executive Committee shall be reported to the
Board of Regents at its next regular meeting following such action.

3.6.3. Committee Meetings: Meetings of all committees of the Board may be held upon the call
of the committee chair, the Board chair, or at the request of the Commissioner. The Board of
Regents may also meet as a committee of the whole on the call of the chair.

Quorum

3.7.1. State Board of Regents and Committees: Only a quorum of the Board of Regents may
conduct and transact its business; a quorum shall consist of nine Regents. A quorum of any
committee of the Board of Regents shall consist of a majority of its members. If less than a quorum
is present at the time and place for any such meeting called, the Board of Regents or committee
meeting may be adjourned without further notice.

3.7.2.  Proxy Voting: Proxy voting shall not be permitted at meetings of the Board of Regents or
the meetings of its committees.

3.7.3. Participation by Telecommunications: Members may participate in a meeting of the
Board of Regents, the Executive Committee, or other committee of the Board by means of
electronic communication. Members who participate by electronic communication may be counted
in the quorum necessary to conduct and transact Board of Regents or committee business. Such
participation does not alter the requirements of notice, open and public meetings, and other
applicable rules of the Board of Regents. To hold an electronic meeting, the Board must establish
one or more "anchor locations," at least one of which is in the building and city where the Board
would normally meet, and where there is adequate space and facilities for interested persons and
the public to attend and monitor the open portions of the meeting.

Public Information

3.8.1. Official Pronouncements: The Board of Regents chair is the only member of the Board
authorized to make official pronouncements for the Board, and then only as authorized by the
Board. The Commissioner as executive officer of the Board of Regents is authorized to speak for
the Board and the state system of higher education with respect to any policy matters that have
received the approval of the Board, and on administrative matters which have been entrusted to
him or her by law or by the Board.

3.8.2. Releases and General Information: The Commissioner or designee may issue news
releases, general information and other communications regarding administration of the system of
higher education, provided the releases are consistent with Board policies and directives.

3.8.3. Institutional Releases: The presidents of each institution, as chief executive officers of

their respective institutions, are responsible for all releases and information issued from their
institutions.

Page 8 of 9 File: R120 Clean 3-19-18



3.9. Pecuniary Interest

3.9.1. State Board of Regents Members: No Regent may have pecuniary interest, either
directly or indirectly, in any contracts made with the Board of Regents, the Office of the
Commissioner of Higher Education or on behalf of any institutions of higher education in the state
of Utah.

3.10.  Amendments
3.10.1. Method: These bylaws may be amended or repealed at any regular meeting of the Board
of Regents, by an affirmative vote of nine or more members, provided that copies of any proposed

amendments shall be submitted in writing to each member and to the Commissioner at least seven
days before the meeting at which they are to be proposed.
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